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22 JAN 1975

MEMORANDUM FOR: Chief, Regulations Control Staff, DDA

SUBJECT : Proposed HN Dsytime Char Force STATIMTL
Cleaning (Job Th22

We propose changes such as those noted on the attached
copy of the draft notice. STATIMNTL

Plans, Staff, DDO

Attachment
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STATINTL

Approved For Release 2002/01/08 : CIA-RDP83B00823R000900070016-2

SECURITY - -~ hN -

DAYTIME CHAR FORCE CLEANING

-7

STATINTL M’i

1. Daytimec cleaning of Agency buiidings in the Metro-
politan Washington area by the GSA char force requires
increased security awareness by all personnel. For reusons
of energy conservation, budget, and shortage of manpower for
night work, daytime char force operations, while undesirablc
for security reasons, must be accepted and adjustmcnts made.
Although subject to security screening, GSA char force per-
sonnel are not cleared for access to classified information.
Their Facility Access Apnrovals only permit access to Agancy
buildings.

2. To minimize the poss:ibility of security comprcnrisc,

¢ I\« the following procedures have been established:

and to remain;
outside the

room until
anthorized
to enter.

) before K
a. Char force personnel have been insgructed tc

knock or otherwise arnounce their presencei whem—entering

_a roomp (Specific schedules cannot be arranged becezuse

of day- to dav changes in the amount of cleanlng requzreg )

v At et g Y > e

b. Superv1sors hlll establlbh a system for admitting

and closely moritoring char force persovnel while they

are in the3® areagunder their jurististion, for informing sl ‘e:q:;l_gy_eveslt

c. Emplovees should be especially alert waen char
force personnel are in thelr area and assume rosponsi-

_blllty for protecting classified material. -Speeiai—
d. Tf ewessridiua security considerations prevent

access by char force personnel, they should be requested
to bypass the office and return as tinre permEits.

Tt 1s important that this reouirement be complied With SC &5 to
permit discussion of classifie” or controik d information t¢ be

- terminated, classified or controiled Aocuments to be covered or
: secured, safe drawers to be closed, waste baskets to be checked
to be sure that no classified or conirolled material has been

i
{

stcpped, telephone calls on the red, gray or green line tc be i of the ors ssence of the
i

e £

/

char fores personnel,
and for e-:suring that
all aprro-riate secur-

. mistakenly placed in them, terporarily vacated rooms to be ity preca:ticns are

secured, and any other appropriate security precautions tc be

taken., Brey—wiii—

taken, before the char force personnel enter the rcom. Aoy designzte 2-speeisic |
failure to comply with the recuirerent is to be brousht tc the . erpleoyeeftI-to-escort .
_attention of the Chief, Logistics Services Divisien. o ' Y:e char loree-psrson-
el wrile- Iy the area.

ABOIRISTRATIVE-ITZ0 0L 032 2Ly
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ECRET

3-62

610 “trisies

ROUTING AND RECORD ‘SHEET TR
SUBJECT: (Optional) s
STATINTIL Proposed _Daytme Char Force Cleaning
FROM: i EXTENSION | NO.
Regulations Control Branch oATE —
27 January 1975
Eold (Officer designation, room number, and DATE )
STATINT]bidna - TTALS | 1o whom, e o 1och comment tosh wach commenn]
CEIVED FORWARDED ;
1.
4E58 Hgs. Attached is the char force
2. : notice rewritten by DDO. We
‘ agree that elaborate procedures
Z)Z%/??)QQJI added to paragraph 2a are un-
3. necessary.
Perhaps we could adopt a couple
4. of points in paragraph 2a, changing
"when' to 'before" and adding the
phrase "and to remain outside the
5 room until authorized to enter."
We might even add that it should
be brought to the attention of
5. C/LSD if the char force does not
comply. The message in hetween
comes out as a security checklist.
7.
Perhaps some of the addition
to paragraph 2b also could be
8. adopted.
If we do not accept the pro-
9. cedures added in paragraph 2a,
the paragraph 2c deletion should
be reinstated.
10.
We have no quarrel with the
deletion of "overriding" in
M. paragraph 2d - if you don't.
STATINTL
We noted also that reference to
12. as deleted. Perhaps DDO
said it all in the notice}]
13. Please let us have your commentp
on the revised draft. RCB will
be glad to assist in a response
14. to the DDO. STATINTL
15.
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